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MEMORANDUM FOR DISTRIBUTION

IMPLEMENTATION Of LEGISLATIVE AND POLICY CH~NGES TO THE
DEPARTMENT OF DEFENSE TRAVEL CHARGE CARD PROGRAM

Subj;

The National Defefl~e AULhoL'1~<1L.ioI1 Act for J:.i~col year 2003
(P.L. 107-314) permits the Department of Defense (DoD) to make
split disbursement mandatory. Split disbursement allows
travelers to have a specified amount of their travel
reimbursement paid directly to Lo~ ca:rd-issuing bank. Split
disbursement is a conv~nient way to make payment for travel card
charg~s ~nn helps to ~educe delinquencies.

The Under Secretary of Defense (ComptrollGr) (USD(C» has
announced the inunediate implement~lion of mandatory split
disbursement for military personnel. Mandatory split
disbursement will be implemented for civilian employees after
finalization of labor relations bargaining obligations. In the
interim, civilian employee$ ~hQll continue to be strongly
Anc":<"Illr.'tIJRd to use split di5bursement.

Implementation of mandatory split disbursement shall be
~ccomplish~d through thA ~ravel vouchcr app~oval process. As
part of this process, individual travelers are responsible for
designatinq an amount equal to the charges on the travel card to
bc ~cnt to the card-issuing bank. Approving officials will
en5ure that the traveler is using ~he split disbursement option
to the maximum extent possible. Claims submitted by uniformed
service member5 that do not at a minimum accurately reflect
reimbursable charges for which travel card use is mandatory will
u~ returned to the traveler by the approving official for

correc~ion.

C~rdholders can ~erify their account balance and the amount
to designate for sp11~ disbursement by a(;Ct!~~i1lY LIlt:! c.:dLO
contracto~'s intcractive voice responee system by dialing the
customer $ervice telephone number printed on the back of the
travel charge card. Cardholders may alSo access their account
information using the card contractor's on-line system.
Cardholders that do not already have on-line access to their
accounts m~y Teque~t. it through their activity program
coordinator.
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IMPL~MENTATION OF LEGISLATIVE AND POLICY CHANGES TO THE
DEPARTMENT OF DEFENSE TRAVEL CHARGE C~RD PROGRAM

9ubj:

~in~lly, the OaD(C) ha~ gronted on QQdition~l exemption
from mandatory use of the government travel card. Effective
immediately, military or DoD civilian personnel en route to the
point of depCiL LU.L't: .cur ml;l~j.()ll lJ~ployment.$ $.e exempt from u~ing
the govcrnment travel ca~d. The DaD Financial Management.
Regulation will be amended accordingly.

My point of contact is Mr. David McDermott, who can be
reachcd at 202-685-6719 (DSN 325), or via a-mail at
mcderrnott.david@fmo.n~vy.mil.

DIONEL M. AVIlES
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IM~L~MENTATION OF LEGISLATIVE AND POLICY CHANGES TO THE
r)~PARTMENT OF DEFENSE TRAVEL CHARGE CARD PROGRAM
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